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MMOJIOKEHHE

00 apxuBe 1eTCKOIo cajaa
1. O6mue nos10xKeHHs
1.1. JlokymenTsl, ofpasyomuecs B mpolecce JesTe/IbHOCTH rOCy1apCTBEHHOr0 OHOIKETHOrO
AOIIKOJIbHOTO 00pa30BaTeNbHOrO y4YpeKIeHHs: HeHEKoro aBTOHOMHOTO okpyra «JleTckuii can
«Kopabmuk» (nasee - YupexaeHHe), HMEIOIIHE HCTOPHYECKOE, Hay4HOE, COLMAIbHOE,
SKOHOMHYECKOE H IpPAKTHYECKOE 3HAYCHHE, SABISIOTCA COOCTBEHHOCTBIO YUpEKIEHHs W
XpaHATCA B YUpPeKIEHHH B MpeJeNaX CPOKOB, YCTAHOBJIEHHBIX | 0CyIapcTBeHHOI apXHBHOM
ciyx0o0# Poccuniickoit Menepauuu, Wiy 10 THKBUAALIMH YUPEKICHHA.
1.2. Vupexnenune obecreunBaeT coOXpaHHOCTb, yueT, 0TOOP, YIOPSIOYEHHE W MCIIOJIL30BAHUE
JAOKYMEHTOB, 00pa3ylOlUXcS B €ro JeATeJbHOCTH. B COOTBETCTBHM ¢ IpaBHIIAMH,
YCTaHOBNIEHHBIMH  ['ocynapcTBeHHOH — apXmBHOM  ciyx0oil, B  ciyyae JMKBHAAIMH
(peopranusauun B (OpME NPHCOECAMHEHHS) MEPENaeT 3TH JOKYMEHTHI OpraHu3aliu —
paBOTIPEEMHHKY, BBILIECTOSIIIEH OpraHi3allii HIH B TOPOJCKON apXuB.
1.3. ApxuB yupexieHMs CO37aeTcsi B LEIAX CBOEBPEMEHHOIO NpHeMa 3aKOHYCHHBIX
ACTIONPOH3BOACTBOM JIOKYMEHTOB IPAKTHYECKOrO Ha3HAYEHHsS ITOCTOSIHHOTO H JUIMTENBHOrO
CpOKa XpaHEHHH, B TOM YHC/IE IO JHYHOMY COCTaBy, OT CTPYKTYPHBIX MOApasfieieHHii (ot
CHCIHATHCTOB) YYPEXKAEHHs, 00ECIEUeH S X yUeTa, COXPAHHOCTH M HCIIO/Ib30BAHMS.
1.4, 3aBenyrommil yupexneHHeM oOecreunBaeT apxXuB HEOOXOJMMBIM [OMELIEHUEM,
obopynoBaHHEM.
1.5. B cBoeit pabote apxuB yupexaeHuS pyKoBoACTBYyeTCS DenepalbHBIM 3aKOHOM OT 22
okTs0pst 2004 r. Ne 125-@3 «O6 apxuBHOM ziente B POy, [lepeusemM THIIOBBIX YIIPaBJIEHYECKUX
apXHUBHBIX JOKYMEHTOB, 00Pa3yIOLIKXCs B MpoIecce IesTeNLHOCTH IOCYIapCTBEHHEIX OPraHoR,
OpraHOB MECTHOIO CaMOYIpPaBJICHHS H OpraHH3allMi, ¢ yKa3aHHeM CPOKOB XpaHEHHS,
YTBEPXKACHHBIM NpHKa3oM Munuctepctsa kynbTypsl Poccuiickoii @enepaunu ot 25.08.2010 No
558, a Taxke HacTosmuM [looxkeHHEM.
1.6. ApxuB Yupeskienus paboTaeT 1o IaHy, yTBEP/KIEHHOMY 3aBeIyFOLIHM YupexaeHus, u
OTYMTBIBACTCS MEPE] HEM B CBOEH pabore.
1.7. KoHTponb 3a [esTeIBHOCTBIO apXMBa YUpeXKICHHS OCYIIECTBJIAET 3aBEYIOLIMM
YupexneHus.
1.8.  OpraHn3auMOHHO-METOIMYECKOE PYKOBOJACTBO JIEATENLHOCTHIO apXHBA yUpexIeHHs
OCYIIECTBIAET FOPOJCKOH apXHUBHBIN OT/IEI.
2. CocTaB J0OKYMEHTOB apXHBa
B apxuB noctymnaror:
2.1. 3aKkOHYEHHbIE ENONMPOU3BOACTBOM YUPEKIEHUS DOKYMEHTHI IOCTOSHHOTO XpaHeHus,
o0pa3oBaBLIKeECs B A€ATENbHOCTH CICHHATHCTOB YUPEKICHHUS, T0KYMEHThI BPEMEHHOIO (CBbILIE
10 1et) cpoka XpaHeHus, HeOOXOIMMEIE B IPAKTHYECKOH IeATEIBHOCTH, @ TAKIKE JOKYMEHTSI 110
JMYHOMY COCTaBy JUIMTEJIBHOTO CPOKa XpaHeHHs (cBbiuie 10 ner).



2.2. CipaBoyHbIit allnapar K T0KyMEHTaM apXuBa: HCTOPHYECKHE CIIPABKHU YUPEKACHUIA, onucH
ACJ1, IPCIUCIOBUS U THTYJIbHBIE JIMCTHI K OMUCIM H T.1I.

3. 3anaum u pynxumum apxnsa

3.1. OCHOBHBIMH 3a1a4aMU APXHBA SBJISIOTCS:

3.1.1. KommiekroBanue AOKYMEHTaMH, COCTaB KOTOPBIX IPELyCMOTPEH pasznelioMm 2
Hactosmiero [lomoxenus.

3.1.2. Vuer, obecrevenue COXPaHHOCTH, CO3/1aHHE CIPAaBOYHOIO alNapara, HCNOJIb30BAHMUE
JOKYMEHTOB, XPaHSILUXCS B ApXHUBE.

3.1.3. IloarotoBka mu I€peNiada  JOKYMEHTOB yYupEXIEHHS B Ciy4ae JIHKBHIALHUM
(peopranmsauun B opme NPUCOEIMHEHHS ) OpraHM3alHH-TIIPaBOIIPEEMHHUKY, BBILIECTOAIIETH
OpraHH3allid HJIM B TOPOJACKOH apXHB B COOTBETCTBHH C TPeOOBAHHSAMH, YCTAHOBICHHBIMH
l'ocynapcrBennoit apxusHoOii cayx0oit PO.

3.2. B COOTBETCTBUHM C BO3JIOKEHHBIMH Ha Hero 3a/a4aMH apXHMB OCYUIECTBISET CIEIYIOLIHe
byHKIMH:

3.2.1. CocraBaser u TIPENIOCTABIACT HE MO3/HEE, 4eM 4Yepe3 2 roja mocie 3aBEepLICHHS
ACIIONPOX3BOJCTBOM, IOJIOBBIE Pa3/ieiibl OMMUCEH 110 JIMYHOMY COCTaBY.

3.2.2. TlpuHuMaeT He mo3nHee, yem Yepe3 2 roja Iocle 3aBepluCHHUS ACIONPOU3BOACTBOM,
YIUTBIBACT M XPaHHT JOKYMEHTBI yupexJeHus, 00pa0oTaHHBIE B COOTBETCTBHH c
TpeOOBaHHUSIMH, YCTAHOBJIEHHBIMU l'ocynaperBennoit apxusHoii ciayx0oi PO.

3.2.3. Ocymectsiser yuer u obecrneunBaer HOJHYIO COXPaHHOCTh IPHHSATHIX HA XpaHEHHE JIel.
3.2.4. Co3naer u mojiepuBaer B AKTyaIbHOM COCTOSIHMH CIIPABOYHBIN AIIapar K JOKyMeHTaM
apxuBa.

3.2.5. Opranusyer HCIoIb30BaHHE JIOKYMEHTOB:

— HHQOPMHDYET pPYKOBOACTBO M paGOTHHKOB YIPEKICHUS O COCTaBe H COAEpPIKAHHHU
JOKYMEHTOB apXHBa;

— BBUIACT B yCTAaHOBJICHHOM IOpS/IKE JeJa, JOKYMEHTHl HIH KOIIUH JOKYMEHTOB B IIEJSX
CIIy’eDHOTO MCIIONb30BaHUsT pabOTHHKAM YUPEKIEHHUS,

~ MCIOIHACT 3aNpOoChl OpraHHW3aUMd M IPakKiaH 06 yCTaHOBICHHH TPYJOBOIO CTa)a H 10
APYTHM BOIPOCaM COMAbHO-IIPABOBOTO XapaKTepa, B YCTAHOBICHHOM MOPSJIKE BBIIAET KOMHH
HIOKYMCHTOB M apXMBHbIC CIPABKH; — BEET YUeT HCIOJIb30BAHHS JOKYMEHTOB, XPaHSIIHXCS B
apXuge.

3.2.6. TIpOBOMHT 3KCHEPTH3Y LEHHOCTH AOKYMCHTOB, XpaHsAIIMXCS B apXWBe, y4acTBYeT B
PaboTe SKCIIEPTHOH KOMHCCHH yUpesk IeHus;

3.2.7. Opranusyer paboTy mo cocTaBleHHIO HOMCHKJIATYPBI J€] YYPEXKIEHHS, OKa3bIBAET
METOIMYCCKYI0O M NPAaKTHYECKYIH0 MOMOINb CHENHATUCTAM Y4pexaeHus B pabore ¢
AOKYMEHTaMH, KOHTPOTHPYET IMPABUIBHOCT (OPMHPOBAHHS M obopmneHus gen B
ACIIONIPOH3BOACTBE, & TAKXKe MOATOTOBKY JeN K IIepe/laue B apXUB YUYPEeXKICHHS.

4. IIpaBa apxusa

Jl1 ICTIOTHEHHS BO3/IOKEHHBIX 3139 U (yHxumit apxus umeer npaso:

4.1. TpeboBatb OT CTPYKTYpHBIX NOpasaeNIeHHH (CIELHAIHCTOB) YUPEKICHHUS CBOEBPEMEHHOM
lI€pelaiu B apXUB JOKYMEHTOB B YIOPSI0OYEHHOM COCTOSHMUH, KOHTPOJIMPOBATE BHINOJIHEHHE
YCTAHOBJICHHBIX IIPaBHII PabOTBI ¢ JOKYMEHTaMH B CTPYKTYPHBIX I10pa3iecHHsX Y4peXKICHUs
(cneuuanHcTaMu yupexIeHns).

4.2. 3anpauMBare OT CHENHATHCTOB yUPEKICHHS CBEJICHHS, HeOOXOAUMBIE [UIst paGoThLI apXHBa,
C YYETOM 00€CIeUeH s UCIIONHEHHS BCEX BO3JIOKECHHBIX HA apXHB 3a1a4 ¥ GYHKIHIA.



5. OTBeTCTBEHHOCTH APXHBA
OtBercTBEeHHBIN PaOOTHHK 10 JEONPOU3BOICTBY
5.1. JlomKHOCTHOE M0 HECET OTBETCTBEHHOCTH 3a BBINOJIHEHHE BO3JIOKEHHBIX HA apXHB 33714y
¥ QYHKLHUI B COOTBETCTBHH C JOJKHOCTHBIMH 00S3aHHOCTAMH.

5.2. OrBercTBeHHBI pPaGOTHHK II0 [IENONPOM3BOACTBY M BEACHHIO apXHBa Ha3HAYAeTCS
npuKasoM 3aBeayromero. OOs3aHHOCTH pabOTHHKA BKIIIOYAKOTCS B €r0  JIOJDKHOCTHYHO
HHCTPYKLMIO
6. Cpok aeiicTBHS 1M0JI0KEHHS .

6.1 Cpok sieficTBHS NOTOXKEHUS He orpaHnyeH. [1o0KeHre AeHCTBYET 10 IIPHHSATHS HOBOTO.



